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ACCOUN TING

Por material pertaining to pay, allowances and other compensation
see PAY AND ALLOWANCES,

1  Accounting Systems

1-1 Confidential Funds

1-2 Vouchered Funds

Audit

Bonding of Employess

Certifying Officers and Agent Cashiers

Checks anﬁ Depositaries

[0 NN T Y

Forelgn Exchange
T Funds

7-1 Counterpart

) Nonapprepriated
7-3 Shortage or Loss
Tl Trust

T=5 Working
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ALIENS

Citizenshilp
(Loss of -~ Waturalization - Requirements)
Defection
(Facilities - Methods)
Deportation
Disposal
-Employment and Utilization
Entry
CIA Sponsored
Iliegzal
Pagsports and Visas
Registration
(¥xermption - Registration Aet - Requirements)
Status
(Adjustment - Alteratioﬁ)
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APPROPRIATIONS

For material pertaining to the fiscal accounting of Agency funds.
see ACCOUNTING,

-1 Allotments, Apportionments, Transfers, Encumbrances

2 Availability
(Authority - Requirements - Restrictions)

Budget Estimates

o

Hearings
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BUILDINGS AND GROUNDS

For material pertaining to the protection of buildines and grounds
from vandalism or possible sabotaze see SECURITY 1.

1

Acquisition (Use BUILDINGS AND GROUNDS 6 for space assignments,
acquisition, use, etc.

(Appraisal ~ Deeds - Titles - Mortgases - Recordings -
Lasements - Rights-of-Way - Permits - Grants -
Condemnation - Leaseg)

Damage or Destruction

Design and Construction

(Alterations - Additions - Construction suthorization -
Plans, drawings, specifications - Project proposals)

Disposal

(fbandonment - Deeds - Ttles - Recordings - Demolition -
Sale - Transfer)

Maintenance and Preservation

Space

(Acquisition - Assignment - Use and release, including
office, storage and parking space)

Utilities and Services (Except telephones = See COMMUNICATIONS)

(Heating - Lighting - Power)
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CLAIMS

This subject is for general use only. Do not use for material
that can be filed under more specific subjects, such as:

Sse MFDICAL 1 for claims for reimbursement
of medical expenses,

See PAY AND ALIOWANCES 10 for claims for
per diem allowances.

1 CIA

2 Forelgn

3 Personnel
L Tort
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COMMITTEES

This subject pertainsg to committees, boards, foundations, and
commigsions in general, Do not use for material that can be
filed uwnder more specific subjects, such as:

See FBRUIPMENT AND SUPPLIES for Boards of Survey

Case file as required
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COMUNICA TIONS

This subject pertains to material regarding all types of commmnications
facilities and services, ineludin; agreements and procedures for their
use,
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Thig subject 1s for general use only,
that can be filed under more specific subjects, such as:
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11

See FEQUIPMENT ARD SUPPLIES 2 for material pertain-
ing to contracts for the procurement of equipment

and supplies,

Advertising

Awards

Coatwplus

Damages

Labor Stipnlations
Modifications
Personal Services
Structure
Termination
Validity

Weiver
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EQUIPMENT AND SUPPLIES
For material pertaining to the acquisition, management or disposition
of buildings and grounds see BUILDINGS AWND GROUNDS.

Por all matters pertaining to vehicles see VEHICLES,

1 Disposal
{Boards of Survey = Sale - Transfer - Destruction)
2 Procurement

(Authorization and justification - Bid and performance
bonds - Purchase - Rental - Discounts - Tax exemptions)

3 Property Accountability

(Loans and exchanpes - Damage = Loss or thefﬁ)
4 Storags and Stockpiling
5 Utiiiza%ion
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3-1
32

Automobile
Iiability
Lifsg
Commercial
Government
Property and Funds

Workmen's Corpensation

INSURANCE
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INVENTIONS

Copyrights
Patents

Trademarks

el
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' IHVESTIGATIONS AND HEARINGS
This subject is for general use only, Do not use for material that
can be filed under more specific subjects, such as:

See SECURITY 2 for securlty investizations of
perscnnel,

g

1 Congressional

2 Criminal

3 Subpoenas and testimony
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LEGISLATION

This subject is for general use omly. Do not use for material that
can be filed under a more specific subject,

1 FPederal
1.1 CIA
2 Foreign
3 State
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LIATSON

This subject pertains to cooperation and coordination with
individuals, orgsmizations, etc. and includes agreements and
“memoranda of understanding, It is for general use only. Do
not use for material that can be filed under more specific
subjects, such as:

See INTELLIGENCE ACTIVITIES 1 for material per-
taining the collection of intelligence information,
IAC Agencles
International
Intra-Agency

Other Federal Agencies

Vi & owo o

State Agencies or Institutions
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MEDI CAL

Componsation and Claims
| (Disability - Injury - Reimbursement)
Dependents

(Benefits - Treatment)
Hogpitalization -

(Facilities - Treatment)
Mentsl Illness

(Cormitment « Observation - Treatment)
Physical Examinations

(standards - Teste - Waivers)

Rest and Rehabilitation
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ORGANIZATION AND MANAGEMEN T

This subject pertaing to the execuiive or adminigtrative structure of
the orgenization; establishment or discontimuance of offices or organ-
1zational units; emergency planning; review of all adminigtrative or
authoritative lssuances of the Agency; and delegations of suthority,

1 Administrative Issuances
1.1 Concurrences

2 Charts and Tablesg

(Organization charts - Tables of organization)

W

Delegation of Authority
L Emergency Plamning
(Decentralization - Dispersal)

w

Establishment, Heorganization and Liquidation
6 Functions
| (Assigmment - Transfer)
7 Improvement Program
(Buggestions and Honor Awards - Surveys and studies)

8 Programp and Plans {General only, Do not use for material that
can be classified under mere speclfic subjects)
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PAY AND ALLOWANCES

For i
Pgtﬂ ng?terigl: pertaining to position classification and grades see

1 Advances

2 Allotmonts and Deductions
3 Base Pay

L Differential

L=l Night

h-é Overseas

5  Dual Compensation

6 Hazardous Duty

7 Longevity dnd Within-grade
8 Outside Source

9 Overtime

10  Per Diem and Subsistence
11 Quarters

12 Terminal
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PERSONNEL
For materlal pertaining to the pay of personnel see PAY AND ALLOWANCES.,

1 Assipnment
1-1 Detail
J-2 Overseas :
1-3 Transfer
2 Citizenship
3 Clagsification, Grades and Duties
(Requirements - Standards - Supergrades)
L Conduct
L-1 Cormendations and Awards
L-2 Criminal Offenses |
L3 Political Activity
5 Contract Persomel
(Consultants and experts - Contract employees)
6 Death and Missing-in-action
7 Educatign and Treining
T-1 Caresr Service
7-2 Dependents
7;3 . Programs and Courses
8 EBmployee Relations and Activities
(Clubs and societies - Counseling - Credit Union - Grievances -

Health - Hospitalization (Insurance) = Recreation and Welfare -
Unions)
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PERSONNEL ( CONTINUED)

9

10
10-1
J0-2
103
10-1;
1l
12
13

1

15

AT
18

Evaluation (Performance Ratings)
Leave
Annual
Home
LWor
Sick
Mi1litary Personnel
(Assignment and detail to CIA - Reserve)
Outside Employment |
Promotion and Demotion
Recrui tment
(Certification - Examinations and tests ~ Qualifications)
Safety
(égcidants ~ First ald ~ Inspections and Instructions)
Separation and Retirement
(Reduction-in-force - Removal for cause - Regignation)
Suspension and Reinstatement
Wills
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RECORDS

This subject pertains to policies and procedures for handling

and diasposing of records.

For material pertaining to the security of records and information
see SECURITY 3.
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REPORTS

Tis subject is for use in filing recurring reports, such as
weokly and monthly activity or progress §§§or§£, ana special
reports which are too general to be filed under more specifio
subjects. Include policies, procedures and méthods for the
preparation, submission end utilization of reports,

Case file as required,
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SECURITY

Buildings and Equipment (Irotection)
Personnel

(Identification badges - Investipation and clearance =
Loyalty and review)

Records and Information
(Censorship - Classifying and marking - Destruction -
Disclosure and access -« Handling and Transmdssion -
Loss or subjection to compromise)

Violations
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TAXES

Federal
Foreign
Munieipal

State and Territorial
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TRANSPORTA TION

Bills of Lading

Damage or loss

Dependents

Household and Personal Lfiects
Rates and Charzes

Storare in Transit

Vehicle w0
' Z‘:%,WQ”. e AL bt
<
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TRAVEL

Yor material pertaining to the travel of dependents see TRANSw
PORTATION 3,

Advance of Munds

Chanse of Station

1

2

3 Fares and Charges
L Mode of Travel

L1 Adr

Lo Pergonal Conveysnce hd
L-3 Rail

Ll Water

5 Passports and Visas
6 Personal Convenience
6~1 Illness or Death
62 Indirect Route

7 Right to Payment

7-1 Appointees

T=2 Consultants

T=3 Military Personnel
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VEHICLES

Accidents

Acquigition

Assignment and Use

Disposal

Loss, Damage and Theft (Except accident)
Storage ‘

Ttles
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Reference

Assignment
Contracts .
Functions .
Personnel ,
Vehicles,

Audit of Accounts.

s & &

L
»
.
*

L
-
.
-
L)

Authori ty, Dele"atlon.
Automobile Insurance .
Autorobiles, o ¢ ¢ o o

Availability of Appropr

Awards
Contract, . .
Honor . . .+ &
O‘bher ¢« 8 o+ @

ia

* a L ] & [ ] L ]
* * L ] 1 2 L] *
[ ] L ] [ ] ] 9 L
. L ] * L] L] -}
L L ] . L ] * *
- L ] * L - *
L ] . L ] * [ ] L
A ] * L 2 - ] L]
tiong + « &

¢« » e

. o

LS ]
.
.
-

« * e & § e e s »

¢« & & & s » O & @

L - L Ll - [ ] L - [

File Designation

CONIRACTS 2

ORGANIZATION & MANAGEMENT &
PERSONNEL 1

VEHICLES 3

ACCOUNTING 2

ORGANIZATION & MANAGEMENT 3
INSURANCE 1

See VEHICLES
APFROPRIATIONS 2

CONTRACTS 2
ORGANIZATION & MANAGEMENT 7
PERSONNEL L1
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SUBJECT INDREX

The word "See" indicates that the subject category is further
subdivided or that there are special instructions pertaining to
its use. In such cases the SUBJECT LIST should be consulted to
obtain the appropriate file designation,

~A.

Referencse File Desilznation
Absences . ., . s ¢ s 3 s o o s s o s s o o PERSONNEL 10
Abstracts of Title o o ¢ o « « o o ¢ s » o o BUILDING & GROUNDS 1
ACCidentS, Vehicj.e ¢ 8 & & 8 O & 8 © e s € @ VH{ICLES 1
Accountability, Property o « ¢ o o o o » o o HQUIPMENT & SUPPLIES 3
Accounting s o s s s 6 6 8 o2 0 8 s o s s o €8 ACCOUNTING
Acquisition

Build‘i_ngs & GI‘Ounda e * o & ° o & ¢ & @ BUILDINGS & GRDUNDS l

Iquipment & Supplies. ¢ « + o & o & o « EQUIPMENT & SUPPLIES 2

Space © & ¢ o & o « o o .4 s s o o o & o BUILDINGS & GROUNHDS 6

VehiCISS. 5 4 o & » ¢ 2 2 8 o a ¢ o o o VEHICLES 2
Activity Reports o o o o o 4 ¢ ¢ o ¢« ¢ ¢ o o« See REPORTS
Administrative Igsuances . « o « « « » » o o ORGANIZATION & MAWAGEMENT 1
Advances - '

Funds, e o a e * s a s o s o & ¢ o« o o IRAVEL 1

Pay & AllowaneeS- s & & 9 @ o » e s * @ PAY & AL]JOWA.NCES 1
Advertising., . . + 4 + v + 4 ¢« 4 « « « « » o CONTRACTS 1
Agent Cashiers « ¢« ¢« « o o s v v v o + o » - ACCOUNTING |
Agonts, Contract o 4 4 o 4 o o o « s o« o » » PERSONNEL S
Agreem@nts, General. t 1 s s e e s e s e o s See LIATSON
Alr Rald Plan, + « o ¢« 4 o « « « ¢ « o o « o ORGANIZATION & MANAGEMEWT L
Aliens * * L L] - * L] L] L] L] L) o » . . L] * * - See AI)IEI’JS
Allotments

Apprcpria‘bions. a8 & ¢ & o » a ®w &8 & A‘PPROPR.IATIONS 1

PaCY' L A R T R L T T T T JE T S S WP S Y PAY& ALLOW-AI‘ICFAS 2
Allowa.nces & Pa}" ¢ ¢ ® & % & % 6 8 4 s @ @ PAY & MJI!()WANCES
Alterations to Buildings o . . 4 « « » . o « BUILDINGS & GROUNDS 3
Analysis of Information. « « o o« « « o « o . INTELLIGENCE ACTIVITIES 8
Annual Leave 4 ¢ 5 & 8 2 s = ¢ 3T &+ & s e PEREDNNEIJ lo"l
Anunities ¢ o 4 4 4 s v 4 s 4 o o o o o s » PERSONNEL 15
Applicants, Employee « + < « o o 5 ¢ o « « o PERSONKEL 1k
Appoin'bee‘s Travel o o ¢+ 2 o & » & s s s o » IRAVEL ?"1
Appointment. « . + 4 4 4 ¢ 4+ ¢ o v . « « o o PERSONNEL 1
Appor’biorments ® 8 ¢ o 4 o s 2 « s v s o o « APPROPRIATIONS 1
Appropriations o o o o o ¢ o o ¢ o o o s o » See APPROPRIATIONS
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Reference

Badges o o« v o o &
Banking Facilitles
Base Pay o « o » &
Bids * & 5 4 o » &
Bilis of Tadine

- ) - -

. L ] L] *

» & &5 a

- - - L[] L] »

Boarde

General , . . .
' Survey. « o . .
Donding of Employees
Budget Estimates , .

.
»
[ 3
.

Buildings & Equipment,
Buildings & Grounds. + 4+ « & . . .

e * &

.

Pro

* » e s s

]
L]
.

téc

- » - L] - -

B

» & ® 8 5 @

. s

s ® & 3 »

tion.

¢ ¢ » ¢ ¢ @

e * o ¢ 5 »

¢ s = & 0 g

* & e 5 8 s

* * v o e s

¢ 8 & & o

" s % = & @

. L ) * e @ L]

File Designation

SECURITY 2
ACCOUNTING &

PAY & ALLOWANCES 3

See CONTRACTS
TRANSPORTATION 1
INTELLIGENCE ACTIVITIES L

See COMMITTEES
FQUIPMENT & SUPPLIES 1
ACCOUNTING 3
APPROPRIATIONS 3
SECURITY 1

See BUILDINGS & GRCUNDS
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Reference

Cablegrams . » « . .

« & =

Cancellation of Contracts.
Career Service . . ., . .
Cargo Lossor Damage, . .

Carriers
Freight e ¢ o e
Passenger , . .

Censorship o ¢« o o o . &
Certificates, Confidential
Certifying Cfficers. . .
Changs of Station, . . .

Charges
Transportation,
Travel, . . . .

Check lMatters, . . .

Citizenghip
Aliens of . .,
Employees of, .

Claims
General , , . .
M\edical ® ¢ o o

.

Pay & Allowances,

Classification
Grades & Duties
Security. . . .

Clearance, Security,

Clothing . . . . . .

Clubs & Societies. .

Collection of Informati

Commendations, , . .
Commi ssions & Boards

Cormd tment Proceedings

Cormmittees . . . . .
Communications . ., .
Compensation
General * o+ o
Medical , ., . .
Compensatory Time, ,

Concessions, Space for
Condemmation of Buildings & Grounds

Conduect of Personnel

Congregsional Investisations &

[ )
.
14
L]
*

[ ]

.
.

»
.
.
-
-
e)
-
-
.
*
.

. & o 9

L

L] [ 3 L3 - Y

n,

¢ ® 5 s &

*
.
L
o

« ¢ a2 3

;:fjoo.

- » -

® e * e ¢ & @

.
.
.
*

] - - » . L] L] -

- L] . [ ] L 4 L]
s e & & & e
L 4 . . . . -
» . L] . - *
® 6 » & s &
L I S R
¢ o e o » @
pendi tures,
. L ] 2 L] L] ]
* o 2 e o @
. - * L] L ] -
» e 2 s s
*» e o o = »
L] . * o o B
¢ o ¢ @+ o @
¢+ ¢ & & s »
» & o & ¢ @
¢« & o 8 o .
L] L] L] L d . L]
* L4 . . . L
L * L] L] L] L]
- » . . L] L4
- L] - . - »
L ] . - . L e
- . L] . L] L]
¢ & o o o ¥
- L L4 L - *
L] » * . . L d
L] . L] L] L] -
. L] [ ] L] . .
o & s & 9 s
. - L - » -
¢ & 8 & » @
e a e

L] -
Hearings,

Construction of Buildings. . « . . . o e
Construction of COntracts. o o « o o . .

* e )

Ld * L [ ] [ ] . A4 » - f .

* 8 5 & 2 O B o o

* & & o

& & o & o »

L » L] - L) L ] . » L ] L] -

. o - - » © * - L d

File Designation

See COMMUNI CATIONS
CONTRACTS 9
PERSONNEL T-l1
TRANSPORTATION 2

See TRANSPORTATION
QAVEL U

SECURITY 3
ACCOUNTING L
ACCOUNTING L
TRAVEL 2

TRANSPORTATION §
TRAVEL 3
ACCOUNTLNG 5

ALIENS 1
PERSONNEL 2

See CLAINS
MEDICAL 1
See PAY ¢ ALLOWANCES

PERSONNEL 3

SECURITY 3

SECURITY 2

See EQUIPMENT & SUPPLILS
PERSONNEL 8§

INTELLIGENCE ACTIVITIES 1
PERSONNEL Ll

See COMT TTEES

MEDICAL L

See Commd tteegs

See COMMUNICATIONS

See PAY & ALLOWANCES
MEDICAL 1

PERSONNEL 10

BUILDINGS & GROUNDS 6
BUILDINGS & GROUNDS 1
PERSONNEL )

INVESTIGATIONS £ HEARINGS 1
BUILDINGS & GROUNDS 3
CONTRACTS 8
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Reference File Designation

CODSH].‘LBII'QJS 8.’; EXpeI"tvS P & & & &6 & ¢« » ® B @ PMSOIH\TBL 5
Gonsultant'S Tl"avel ¢ e o e« * o & o . . *« @ TRAVB:L 7“2
Contract

Apents ¢ 4 & o . PERSONNEL &5

Persomnel, ¢« ¢« o v 4 oo v 4 o« o« v . . PERSONHIL 5

Contracts in Generals v v o o o + o o &+ » o See CONTRACTS

Cooperation . . , ., . . .. ... ... . See LIATSON

Coordination, . + v v v v v 4 v « ¢ « » « + See LIATSON

Copyrights. o v v v v v 4 v ¢ o v 4 & « o o INVENTIONS 1

Costeplus Contracts o . « . . ¢« . . . . . . CONTRACTS 3

Counseling, Employees . 4 o « o . . . 4 . . PERSOMNFL 8

Counter-espionage , o + v v o o o o + o « o INFELLIGENCE ACTIVIIIES 2
25X1 ¢ s ¢ e o 4 v e s e« o INTELLIGENCE ACTIVITIES 4

LouUNTerpart Munds ¢ o o v 4 4 v . v . . . . ACCOUNPING 7wl

Court Leave o v 4 o v v o v ¢ o o o o o 4 « PERSCHWEL 10

Credit Union. ® % 5 B 4 & s s 8 s s e & ® » PERSONNEE 8

Criminal
Investigations & Hearings., . « . o o . INVESTIGATIONS & HEARTHGS 2
Offenses « « o o o o« « o« « o« ¢ « « « » PERSONNEL L=2

Currency
Foreign., . . . .
Speculation, ., .,

Custom Duties , . .

e o o o o o ACCOUNTING 6
INPELLIGENCE ACTIVITIES 4
e o s s « » oe€ TAYES

L N »
L » [ ]
» - &
* . -
- » ]

»

*

-

L]

L2

-

L 3
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Reference File Designation

Damages

Buildings & Crounds. BUILDINGS & GROUNDS 2

CArZ0. v o o o o o o« ¢ o o o« » o « o o TRANSPORTATION 2

Contract o v o o o o ¢ o ¢« o o o » o CONTRACTS L

VehicleS v o v 4 4 o ¢ ¢« ¢ « « « o o o VEIICLES 5

- Death of Employees, 4 « « o « + « « &« o » . PERSONNEL 6

Decentralization & Dispersal. « ¢ o o« o . » ORGANIZATION & FANAGEMENT L
Deductions from Pay « o v« v o 4 v o » « « o PAY & ALLOVANCES 2
Deeds to Duildings & Grounds, . . . . . . . BUILDINGS & GROUNDS 1
Defection of Aliens & o v o v o v & o « « o ALIENS 2
Delegation of Authority . . ¢ v v v o . o o ORGANIZATION & MANAGEMNENT 3
DemOtiOn. . - * . - * 0 * ¢ o @ LI ¢ & a * PER:DNNI‘IL 13 ’
Dependents

Education, « « & o ¢ « ¢ o « o o « o « PERSOINEL 7=2

Transportation ¢ 4 2 s e st e s e e @ TRAHSP RI&iION 3
Deportation of Aliens « « « ¢ s « « « « +» » ALIENS 3
Depositaricse o « o o o o o e o o s « o« » ACCOUNTING 5
Design & Construction of duildlng Se o o « o DBUILDINGS & GROUNDS 3
Destruction «

Bulldingse « o 4 « o o & ¢ » o o o o o BUILDINGS & GROUNDS 2

Equipment & Supplies o« o o o v o o » o BEQUIPKENT & SUPPLIES 1
Detail of Personnel o o o v « o » o o o o« o PERSONNEL 1-1
Differential. o o &« 4 ¢ w o v 4 o+ v o o PAY & ALLOVANCES L
Disability Claims ® 8 ® 2 4 & 6 0 e O e s @ EEDICAL 1
Disclosure of Information . o« o o o « o o & SECURITY 3 .
Dispersal & Decentralization., . , « . . . , ORIANIZAPION & ANAGEMENT Ly

Digposal . 25X1

|-nco

Bulldings & Ground$, « « + « « » . - . BUILDINGS & GROUNDS L
Equipment & Supplies . « o o o . . . » BQUIPMENT & SUPPLIES 1
Vehicles & ® + & 9 & * 4 ¢ o+ 0 0 8 e » VEHICLES h
Disposition of Records. o« v o o o « o » & o See RECORDS
Digsemination of Information, . . » . . . . INTELLIGENCE ACTIVITIES 3
Disthibution of Information e o o o s s o o JINTELLIGENCE ACTIVITIES 3
Dual Compensatdon . . ¢ u v o 4w v w4 « o o PAY & ALTOWANCES 5
Duties, Cuutom-. @ ¥ & & a4 6 3 e+ @ a @ & s See T}LXES
Dutles, Grades & Glassification . . . « «» » PERSONNEL 3

Approved For Release 2003/08/04 : CIA-RDP70-00211R000100340009-3
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Reference File Degignation
Easémen'bs. 4 6 6 & % & & % & 6 % e » & @ & @ BUIIJDTIFS&(ROUNDSJ_
Economic Warfare o« o« « o o « o « « o o o o o LNCELLICSNCE ACTIVITIES 4
Education..................PERSONWEIL7
-‘Effective Date of Pay, o « ¢« « + o « o+ » » » Sec PAY & ALLOWANCES
Efficiency Ratings + « « v v ¢ + + ¢« o + » » PERSOMNEL 9
Emergency Planning o « o o o o o « o o » o o ORGANIZATION & MANAGEMENT [
Emdnent Domain ., o« o ¢« o o o 5 o s o o » o SUTIDINGS & GROUNDS 1
Employee ‘

Relatlons a * * . * . »O - ] * L ] L ] * . L ] DEI{‘{)NITEE" 8
: Sugrestions o v v 4 v ¢ ¢ ¢ ¢ 4+ o o » ORGAUIZATION & MANAGEMY¥NT 7
EmploYeE€Se « + « o o « o o ¢ s s o s o o » o See PERSONNEL
Employment of Aliens 4 o « « « v « + « « » « ALIENS 5
EncurmbraliCoS +» o ¢ o ¢ o s = + » s o o o 2 » APPROPRIATIONS )
En.tertaj.nment Expenses 2 8 3 e s s e e s @ See PAY & ALLOWANCES
|b)qu1pment&f_ OUPPLLEE o o o o ¢ o s 2 ¢« o 2 o OC€ EQU.{PMEI\T& SUPPLIES
Escape & Evasion 4 o o o o o o s o o « « o o INTELLIGENCE ACTIVITIES §

ESPlOnB.Fe. * o & o o

-

Establishment,’ Reprgam.za‘flon & Liquldatlon.

Ivaluation

EMployees o o o o o s o ¢ o o o s o o »

Information

INTELLIGENCE ACTIVITIES 1
ORaANIZATION & MANAUERIENT 5

PERSONNEL § -
INTALLINGNCE ACTIVITIES 8

T BXpPSr LS & Lonsulvants, .

L] L . - * * L » L

PRIISUNNEL D
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Reference

Fareg « « « ¢ o o ¢ o
Filing Systens. « . .
Fire Evacuation Plan,
First Aid » - * - - L]
Foreign
Exchange . .
Service, . . .
Foundationg . « .
Functions, Assignrment
Funds -
General, « o o »
Insurance of , .,

&

. * » .

»>

»

. > L4 [ ]

L

Ld

L3 L] » -

<

L] « * %

]

.

-

«Fa

.S » = ¢

*

L 4

L2

Transfer,

* ® o @

® L4 L ] L]

-’ - L] -

s ¢ e 9

* L] L] L3

File Designation

. TRAVEL 3

.3ee RECORDS

JORGANIZATION & MANAGEMENT L
.PERSONHEL 15

LACCOUNTING 6

- PERSONNEL 1-2

.See COMMITTEES
LORGANIZATION & MANAGE-ENT 6

. 3ee ACCOUNTING
«INSURANCE 4
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Reference

Grades, Clagsification & Duties, . . .
Gratulties
Death v & ¢ & &
General ., + & &
(rievances, Employee
Guerilla Warfare , .

* s e =
« o @ @
. + v @
s o o 0w
a o v @
* o &+
* ¢ s .
* = & 9
> * & »

- L3 L] .

s » e @

IFile Designation

. PERSONNEL 3

. PERSONNEL 6

. See PAY & ALIOWANCES

. PERSONMEL 8

. INTELLIZENCE ACTIVITIES 6
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Heference File Designation

Ha.bChACtuutcountio.cootcl Pm}mmh“B }
Hazardous Dubty Pay. o o o v o v v v o o o o PAY & ALLOWANCES &
Hearings

Budget . o . . v .. ... ... ..., APPROPRIATIONS L

General, o o « o o o o o s ¢« o o o s oUoe INVESTIGATIONS & HEARINGS
HOlidayPayooooc-.ooao.onot PAY&ALLO‘{AI\}CESS;
HomeLeave-oloaoooc«on-c-.. PERSO}DJEL].O—2
Honor Awards. , o . . . $ s o o v s 2 s s s ORGANTZAITION & MANAGEMENT 7
Hospltalization o o, . 4 . . . . ... . KEDICAL 3
Hospitalization Insurance . « ¢« o o . o . o PERSONNEL 8

Houschold Effects 4
I’ul"Ch&S‘e * & ® © @ e . EJQUIPMEN’T (’"ﬁ SL/‘PPLIES 2
Shipment o o & v v . v 4 e s o4 o . . TRANSPORTATION

.
-
L]
-
-
-
-
-
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Tile Degignation

UHGANIZATION & MANAGEMENT 7

See INTELLIGENCE ACTIVITIES

See INVESTIGALIONS & HGARINGS

i

Reference
IMPTOVEMENs PTOLTaMe o & s o » o + + s » » «
Income Ta¥CS o o o o o o » o o o o« o o o o o o€ TAXES
Initial 321ary o « o ¢ o ¢ o ¢ s « o o o o o UAY & ALIOWANCES 3
INSanity o o o o o ¢ o 4 s o o s v - o o « o MEDICAL L
Insu.‘r‘ance..................SeeIIISU;{ANCE
Intelligence Activities. « ¢ « ¢ ¢« ¢ ¢ ¢ « &
Interpretation of Contracts. . + « « « « « » COHTRACTS 8
Inventions s & & 5 2 & % 8 e s o F B 2 e s B @ See INVTI‘:}VTIO!IS
Investizations

General o v ¢ ¢« + o« o ¢ ¢ o o ¢ o o o ¢

Securdty. v v v ¢+ v s e b e e o« o o« o SECURITY 2
Invitations-to-bid ., « . . + v.v ¢ ¢ « o +» . See CONTRACIS

r
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o,
Reference File Degignation
Labor Stipulations, « + « s « s« o » « « « o CONTRACTS 5
Landl * L * L] » * * - L - L d . * . » e 13 * . See BIIIIJI)II\IGS & GROUI\!DS
Laws, General . « o ¢ « ¢« o ¢« « o o s » o o S8e LEGISLATION
Lease of Buildings & Grounds. . » . +» « « +» BUILDINGS & GROUNDS 1
Teave &« o« ¢ ¢ 4 o 4 o ¢ o 2 o ¢ « ¢« o+ « « PERSONNEL 10
Legiglation, General. « o« o 2+ « & « o « « « See LEGISLATION
Liability Insurance . . « « o « « » » « » o INSURANCE 2
Liaj;sonaot..tooovc-;oooo. SGGLIAISON
Life Ins“lrance. L] L ] » - * . * * a L ] * L] L4 » I:N.SJRM‘JCE 3
Lodging Al1OWances. +« o+ o o o« « » o » o » o PAY & ALLOWANCES 11
LongevVity PAY & o ¢ o o o o o o o o + o o o PAY & ALLOWANCES 7
Loss of
Car800 * . L ] * * » o » » * - L ] [ N J - v MXSPORrEA—‘HOI“- 2
Equipment & Supplies 4 + & « 4 o » o o EQUIPMENT & SUPPLIES 3
Fands, o« o o « o o s o &« 5 s o s o o o ACCOUNTING 7-3
VehiCles..........---.o VH{ICLESS
Lﬂy&lty.-...a..-.........SECURITY?

Approved For Release 2003/08/04 : CIA-RDP70-00211R000.100340009-3
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Reference

Mail & Correspondence, . .

Maintenance of Bulldings &

Management & Organization,
Management of Records.

Marriasge to Alien., . . .
Ifedica]-. L ] * * * - . - L] L 2
Hental T1Iness ¢« o « o o «
Messenger Service, . . + o
Ferofilming + o ¢« o o o
Milaage....-.....

Military Personnel
Genel‘al.......
Travel, & o « o o &« &

Mlesing~ineaction, .

Modification of Contracts.

k)

bt}

* L] L ] -
Grounds
L ] -

-

- - . - . 9 8 -
- - L} L] L

.
.
L]
L
.
-«
[ ]
.

. & 4 3 9 e

. L] L
L] - - »

. & e
-

. L 3 - * . [ - [ ] . »

. * A =

s & & e * & s ¥ e

- . - *

+ o 8 8 & & % 4 & @

- L] L L]

. . - - L - * L L L

- ' L] . » L] [ 2 - - L4

Tile Designation

See COMMUHNICATIOHNS

BUILDINGS & GROUNDS 5

See ORGANIZATION & MANAGEMENT
See RECORDS

See ALIFNS

Sec MEDICAL

MEDICAL L

See COMMUJICATIONS

See RECORDS

See TRAVEL

PERSONNEL 11
TRAVEL 7-3

PERSONNEL 6
CONTRACTS 6
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P

Reference File Tlesignation
Naturalization. @ 5 s 8 8 2 ¢ & « v * 2 e @« 25X1
Neceagglty for Advertising « + « « v 4 o « o CONRACTS I

Night Differential, 4 . . . . . + + o « + o PAY & ALLOWANCES L1
Nonappropriated Iunds « o o o « » « o « « o ACCOUNTING 7-2

NOotices v 4 ¢ o o o o« ¢ o o o ¢ ¢« o s « o o« ORIANIZATION & MANAGEMENT 1

Approved For Release 2003/08/04 : CIA-RDP70-00211R000100340009-3
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Reference File Designation
Officers & ElnploySQSc s ¢ o & o 8 ® * & & ¢ See PERSOI-’TJEL
Organization Charts . o v o o o o o o o o o ORGANIZATION & MANAGEMENT 2
Organization & Management o o« « « « « « o o See ORGANIZATION & MARAGEMENT
Outside Employmente o o o o o o o o o o » o PERSOWJEL 12

Overseas
Asgigoment . . . . ¢ ¢ 4 o 4 o o « o o PERSONNEL 1.2
Differanﬁial. e ¢ & & & & & & * & T o 0 PAY &‘_ ALL&"‘IANCES h-?
Overtine Paye « « « o o o ¢ o s o « o » » » DAY & ALLOWANCES 9

Approved For Release 2003/08/04 : CIA-RDP70-00211R000100340009-3
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P
Reference . File Designation
Pal'king Spaceo e ¢+ ¢ o ¢ o v s s o s u o o o BUILDING & QROUNDS 6
Passports
25X1 I .
Eﬁ‘ﬂployees.........'.-.o.mm"m’f)
Patents. e ¥ & 6 *® 3 ¢ & 8 ® e e s« ® » @& 3 a II‘WENTIOst
Pay & A11lowances « o o « o o o o« o o« o » o See PAY & ALLOWANCES
Payment for Travel . 4 o 4 4 ¢« o 4 o o« o & o TRAVEL 7
Per diem € B 8 & & & 4 8 @ e ° w @ e o s s @ PAY 2 M:M)‘-]AHCES 10
Personal Effects + v« « « v ¢ ¢« « & o « » o o TRAKSPORTATION L
Personal Services Contract , « &« 4o o o « » o CONTRACTS 7
Personn®l. 4 o 4 o 4 o &+ o 4 o ¢ o s o« « « o See PERSONNEL
Physical Examinations. o+ o o o o « ¢ o + o o MEDICAL 5
Political
Activitye « o 4 4 ¢ o o ¢ o o o o o o o PERSONNEL L=3
Warfare o o o o o o ¢ o o o s o ¢ o o o INTELLIGENCE ACTIVITIES 7
PositionSs « o o o o « o o s o « » o« a o o o PERSONNHEL 3
Preriums, Insurance@. « o« « « « o o « » o« « « See INSURANCE
Procurement
Equipment & Supplies. . « v 4 o ¢ o o » EQUIPMENT & SUPPLIES 2
.v.e}liclesi * . * - L] - . - ) * . L[] - [ 4 o VEI—HCL&; 2
Production of Intelligence , , . . o & » « o INPELLIGENCE ACTIVITIES 8
Progress™Reports o « « ¢« ¢ ¢ o ¢« 4 o « « + » See REPORTS
Pl“on‘lotionl 1 ] L ] » » L ] » - L ] L ] » [ ] L ] * » » L L] PERS{)FII‘IE:I‘ 13
Propaganda « s o o o s« o o o o o s o o s o & INTELLIGENCE ACTIVITIES 9
Property
Accountability. « ¢ 4 o « o ¢ o o « o « BEQUIPMENT & SUPPLIES 3
InEﬂlrancaoooono.ooo..onoINSURANCEL}
Proprietary Investments. « o« o o ¢ ¢ o« « +» o See PROFRIETARY INVESTMENTS
PSyChOlO 3cal, warfare. " e ¢ & o o 4 e 0o @ INTELLIGENCE AGCTIVITIES g
Purchase of Equipment & Supplies s e« ¢ o o o FQUIPMENT & SUPPLIES 2
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Reference File Designation

Quartezfs AllOWaNCe. o « o« » o s o o » « » « PAY & ALLOWANCES 11

*
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Reference File Degignation
Radic....................SeeGOM’fUNICATIONS
Rates, Transportation. . « v « o o « v « « o« TRANSPORTATION 5
Real Estabt@e o ¢ ¢« o ¢ v « o 2 o » o o o » » See BUTLDINGS & GROUNDS
Record3-~-.-o....-....-...SGSRECORDS
Recreation & Wej.fare ¢ 2 8 & s+ e 2 e s & e @ PmmNNEL 8
Recruitment of Hmployees + o o o « + « o . o PERSONNEL 1L
Reduction-in«force « « o ¢« o v & o o+ » o , , PERSONNEL 16

25X1 I — | ]
RegulationsSe ¢« o ¢ o ¢ o ¢ o ¢« vo s o« » o « ORGANIZATION. & FANAGEMERT 1
Rehsbilitation & Rest, . . . . . . . . . . ., MVEDICAL 6
Reinsmmment. t & & » % + v 3 2 8 * 2 4 & @ PERA%NNEL 17
Relations, Employe€s « o o « v o « + « . . . PERSONNEL 8
Removal for Cause. « « v o o « o« « o « « » o PERSONNEL 16
Rental Allowance . .+ « v v + o o 4+ « 4 » . o PAY & ALLOWANCES 11
Rental of Buildings & Grownds. . . . . . . . BUILDINGS & GROUNDS 1
Reorganizabion ¢ , o o 4 4 4 4 4 4 o 4 o o o ORGANIZATION & MANAGEMENT &
Repalrs, Puildings o« v « +» « o o « « & « o o BUILDINGS & GROUNDS &
Rfﬁ;!@rm-....-.-...-.......'SeeRE'PORTS
Reserve, M1itary. « « o o v o « o « « « » » PERSONNEL 11
Resignation. . . v » v v v 4 v ¢+ + . « . . PERSONNEL 16
Rest & Rehabilitation, . . . . . . . . . . . MEDICAL 6
Retirement & Separation, . . . . . . . . . , PERSONNEL 16
Retroactdve Paye v v ¢« v ¢ ¢ v ¢ « « » + « See PAY & ALLOWANCES
RIghES=0f“WaY: v v v « v & o ¢ o v « o « o . BUILDINGS & GROUNDS 1
Route, Travel. , .+ v« v ¢« v v ¢ o v « + + « » See TRAVEL

Approved For Release 2003/08/04 : CIA-RDP70-00211R000100340009-3
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Reference

Sabotage. v v v 4 4 o o o
Safe‘b‘y'l » 2 . L L * - [ ] *
Sale of

Buildings & Grounds,

Equipnment & Supplies

Vehicles « « v . o+ &
Security. . v v 4 4w . . .
Separation & Retirement ,
Services & Utilities, . .
Severance Fay ., . . . o &
Slipment. ¢ ¢ 2 2 4+ & & =
shortage or Loss of Funds

Sick Leave,

. * .

Social Security
Socleties & Clubs
Sp&C@ ¢ o 2 o e o
Station, Change of,
Statutes, General . .

» - L 3
- L 2 L] - L -
. 5 = L d [ A d

L]
*
*
L
*
»
L)

L A B I N I T T P

» - - . L) Y L] L * . * - L] L L] L]

»
L]
.
L]
.
-
<
.
-
.
.
*
*
*
]
L d

Stockpiling of Equlpment & Suppli

Storage
Fquipment & Sumlies
Vehiqles » e 4 s

Storage~in-traongit, . .

Structure of Contracts,

Subpoenas and Testimony

&leldleS s 8 % s a2 & o

Subsistence Allowences,

* = ¢ e & o

* ® ¢ @ o+ s &

e » ®» a ¢ » @

* ® ¢ * s 9 o

S

L3 - ® * . - L] [ ] . - - . . L] L4 .

Les

* * » & s s =

JUNGEY PEYe o o o o o
Supergrades . . . . ,
Supplies & Equipment,
Suspension, ., . . . .

«- s o =

* & e =

. 5 = @

* s 0 @

¢ ¢ s

* @ 4« 8 2 e o

(3 & & o o » o o & o

A B e S S

.o.oc'.o.-l..o.'-

-

® & 9 e ¢ * = o g

* ¢ B+ 2 @ s e " e e 8 e s e s =

¢ & ® S ¥ ¢ & 8 & & @ ®

LA N I e I S S S U

» & a2 o =

. . @ - L3 L I

OD.OQ‘ICQO..‘.tOn.

e * & & v & & ¢ % s e @

File Desicnation

IHTELLI YENCE ACTIVITIES 10
PERSONNEL 15

BUILDILGS & GROUNDS L
EQUIPMENT & SUPPLIES 1
VEIICLES L

See SECURITY
PERSONNEL 16
BUILDINGS & GROULDS 7
PAY & ALLOWANCES 12
See TRANSPORTATION
ACCOUNTING 7-3
PERSONNEL 10l
INTELLIGENCE ACTIVITIES )
PERSONNEL 16

PERSONWEL 8

BUILDINGS & GROUHUDS 6
TRAVEL 2

See LEGISLATION
ECUIPHENT & SUPPLIES U

EQUIPMENT & SUPFLIES )
VEHICLES 6

TRANSPOR PATION &

CONTRACTS 8

Sae INVESTMENTS & HEARTINGS
See PRIRRIBE[ARY INVESTHENTS
PAY & ALLOWANCES 10
PERSONNEL L
PAY & ALLOWANCES 9
PERSOMIEL 3

See EQUIPMENT & SUPPLIES
PERSOMMEL 17
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Reference File Designation
Tables of Organization. o o o« o « o « « ORGANIZATION & MANAGFMENT 2
Tariff' [ ] o Q Q [} -4 & < . a o o © . Q * Sﬁe TAm
Tues * t . o ] A d » L] L ) -* L] » - * o o <« See TAXE
Taxicab Fares o o« « o » ¢ » « o o o o o TRAVEL 3
Telegramg & Teletypes o o« o ¢ « « & o o See COMMUNICATIONS
Telephonesu o o o 8 s s 8 a s e o s « o See COMMUNICATIONS
Terminal Pay. . « - . e o o s o o o o PAY & ALLOWANCES 12
Termination of Contracta. . - CONTRACTS 9

Testifying at Hearings & Investigations,See INVESTIGATIONS & HEARINGS
Tip'. * - L] * * o L4 < - L ] - [ 3 [=] L L o L] TRAVEE‘ 3
Theft of

Equipment & Supplies EQUIPMENT & SUPPLIES 3

Vehicles , s s« o o m o s » s s« s« o VEHICLES 5
Title to Vehicle, ¢ c « « o« o o « s« » o VEHICLES 7
TOI't, Claim&. 5 e s & & 0 ¢ ¢ & & & ¢ @ CLATMS h
Tradmarks. [ ] * . L] -~ < e L L] - L] * L] L 2 INVENTIONS 3
Tminingo © s s s 0 6 @ s s s e o e s o See PERSONNE:L 7

Transfer
Appropriations . APPROPRIATIONS 1
Personnel. e 8 0O ® 8 0 & 0 e e » @ PERSONNEL 1"'3
Translating . « « + » INTELLIGENCE ACT 8
Travel

o
°
-
[-]
o
L ]
L]
L]

-]
L]
-
-
L
L]
o
o
Q

Generale o o o o o ¢ o o 0 & o « « See TRAVEL .
Allowances s s 2 0 o o v s o s a o OB PAY & ATLLOWANCES
Treatment, Medical., . . . . . . « « - o See MEDICAL
Trust Fundﬁ # & o 0 & & o+ o+ & ® 8 ° O ® ACCOUNTING ?"‘h
Tultion ¢ o o « o o o o o o o s s o « o PERSONNEL 7
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~Ue
Reference I'ile Designation
Uniom, EHIDIOYQG ® & e & ® & 9 ¢ @& w & 3 * » PE':{S‘ OIDEL 8

Use Of ve}liclas L ] * [ ] L I ® » - * » L] L 2 - - L ] VVrmICUL}S 3
Utilitien & Services v v ¢ o ¢« o o « o » « » BUILDINGS & CROUNDS 7
Utilization of

25X1

EQUIment & Supplles . . . o« « » » » o OQUIFTENLD & SUPPLIES 5
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